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Transition from Early Support and Services to the District Preschool Program
The NAME School District ensures that all children who have disabilities that require specialized education or related services, starting on the child’s third birthday to 21 years of age, receive a free and appropriate public education.  In order to ensure that each student receives this education, as entitled to under the Individuals with Disabilities Act of 2004 and the NH Rules for the Education of Children with Disabilities, the district will follow the procedures outlined here.   These procedures will be followed collaboratively with providers of early supports and services as outlined in the written Interagency Agreement between NAME School District and Early Supports and Services (ESS).

1. Work collaboratively with ESS providers to ensure the steps of the transition process are followed in as timely a manner as possible for any child referred by ESS after the age of two.
2. Once the referral has been received from the ESS program, the referral will be acted upon in the following manner:

a. The Preschool Coordinator will note the date of the receipt and send the parent/s a pre-referral packet which includes an outline of the special education process along with a letter acknowledging the receipt of referral.  A copy of this letter will be sent to the ESS provider and the letter will be placed in the child’s file.

b. As part of the pre-referral packet, the copies proof of age, residency and immunization will be requested. The special education process, including disposition of referral, evaluation and eligibility determination, will be conducted with the understanding that required documents are being obtained as part of that process.
c. A file will be created for this child.  

d. Within fifteen business days of the receipt of the referral from an ESS program service coordinator, regardless of the age of the child, the Preschool Coordinator will schedule and conduct a disposition of referral meeting.  This IEP Team meeting will include the family and appropriate members of the IEP team. The ESS program service coordinator will be invited to this meeting by the School District.  The meeting may take place at the family home or at the School District.  In the event that the parent does not attend, the meeting will be held. Parents will be provided with a copy of the current New Hampshire Special Education Procedural Safeguards Handbook at this meeting or it will be mailed if they are not in attendance.
e. Parents will be provided by the School District Written Prior Notice (WPN) of all proposals/refusals so that they may make informed decisions.  Parent will be given 14 calendar days, as required by law and outlined in the New Hampshire Rules for the Education of Children with Disabilities, to make decisions about any proposal by the IEP team.
f. Verify that the child’s electronic record is available in NHSEIS. 

3. Disposition of Referral Meeting (held within 15 business days of receipt of referral):

a. The IEP team, which includes the family, will meet and discuss the child’s development, current services, current evaluation results (if applicable) and concerns of the family and ESS providers. 
b. The IEP team will determine whether the concerns raised by the referral can be addressed using existing pupil support services available to all children, whether additional information is required, and what testing, if any, is needed to address any remaining concerns raised by the referral. 

c. If the IEP Team  agrees that recent ESS evaluation results (dated within one year and conducted by qualified examiners as defined in ED 1107.04), and other information provided to the team, are an accurate representation of the child’s current skills, the IEP Team may choose to accept the results.  
d. Or if the IEP Team does not agree that the available evaluation results accurately represent the child’s current skills or if there is no data then they may recommend further evaluations to determine eligibility and identification.
e. The IEP team may determine that, based on the age of the child at the time of referral and that they are currently receiving ESS services, the IEP Team will reconvene at a date closer to the child’s third birthday, but not less than 90 days before the third birthday, to determine what, if any, evaluations are necessary. 
f. If further evaluation is recommended, the school district will request and obtain parents’ written permission to conduct specified evaluations. 

g. Data entered into NHSEIS
4. Evaluation

a. The school district has 60 calendar days from the date written parental permission is received to complete the evaluation, summarize the findings then conduct a meeting to review the results. 
b. The school district will provide parents with copies of each examiner’s evaluation and assessment reports(s) via mail (unless the parent agrees and district agrees to another method or the parent waives that right in writing) at least 5 days prior to the IEP meeting

c. Data entered into NHSEIS

5. Eligibility for special education will be determined. 
a. The special education process, including disposition of referral, evaluation and eligibility determination, will be conducted with the understanding that all enrollment required documents are being obtained as part of that process.  If there is an instance where it is suspected that documents will not obtained prior to the development of the IEP, administration should be contacted as soon as possible so that alternate means may be considered to ensure that the district is able to fulfil its obligations to provide the child with a free appropriate public education in the timelines set forth in the IDEA and NH Rules for the Education of Children with Disabilities.

b. Data entered into NHSEIS 

c. PowerSchool entry if the student is eligible for special education identification and services
6. Development of the IEP:

a. The IEP team will write an Individual Education Program (IEP) within 30 days of the child being determined eligible for services and at least 15 days before his/her third birthday.  The ESS Service Coordinator will be invited to the IEP Team meeting. The plan will be based on information and data obtained from parents, ESS service providers, observations, evaluations, and additional data as appropriate.  

b. The IEP will document the supports and services necessary to provide the child with a free and appropriate public education.  

c. Once these supports and services have been agreed upon and approved by the parent, the placement where these supports and services will be provided will be determined.  The placement will be based upon the Least Restrictive Environment (LRE) where services as listed in the IEP can be delivered.  The LRE is a continuum of learning environments as described in state regulation Ed. 1111.03 and federal regulation 34 CFR 300.115.  
d. Data entered into NHSEIS 

7. Implementation of the IEP before the child’s third birthday:
a. The IEP will be completed, agreed upon and signed by the LEA representative (Local Educational Agency representative) and the parent before the child’s third birthday.

b. Data entered into NHSEIS 

8.  Children with summer birthdays:

a. The district will ensure that a signed IEP is in place by the date of the child’s third birthday regardless of when that date is.

b. A summer birthday is defined as the date of or after the last day of the scheduled preschool year and on or before the first day of scheduled preschool.  
c. With agreement from the family, the IEP Team may choose to complete eligibility determination and develop the IEP (if applicable) for a child with a summer or early fall birthday, prior to the end of the previous school year. 

d. Regardless of when a child’s third birthday is, per state and federal law, an IEP must be agreed upon with date to begin the provision of special education and related services, by both the LEA and the parent before the child’s third birthday.  The start date for provision of special education services may be a date after the third birthday as determined by the IEP team.  
9. Participation in the ESS Transition Conference

a. As required by ED 1105.04(d), a representative of the school district shall participate in the Transition Conference coordinated by Early Supports and Services.  

